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OFFICE SYMBOL                 Date 
 
MEMORANDUM FOR The Adjutant General of Michigan, ATTN:  HRO-MD, 3423 N. MLK 
Blvd., Lansing, MI 48906 
 
SUBJECT:  Request AGR Position Fill 
 
1. Request the following vacancy in (UNIT, ADDRESS) be filled through (LATERAL 
MOVE  or   EPS  or   OPEN RECRUITMENT – choose one) vice (PERSON LEAVING or 
POSITION CHANGE): 
 

MTOE Position Description & DMOS: (From UMR) 
MTOE Position Para/Line: (From UMR) 
MTOE Position Authorized Grade: (From UMR) 
 
FTM Position Description: (From Full time manning document) HRO will verify 
FTM Position Para/Line: (From Full time manning document)  HRO will verify 
FTM Position Authorized Grade: (Full time manning document)  HRO will verify 

 
2. Any other information you feel necessary to clarify. 
 
3. POC is ….. 
 
 
 
 

NAME 
RANK, BRANCH, MIARNG 
Title 
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